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HOW TO REQUEST ACCESS TO PCC E-BID SUBMISSION SYSTEM

Pre-requisite: Please read through first the E-BID Submission guidelines [Link Here].

1. Goto www.phcc.gov.ph, hover over About > We are Looking For Suppliers > E-Bid

Submission and fill out the request form.

Note:

If the Type of Submission selected is Technical and Financial Components (Goods and

Infrastructure), payment details such as OR Number

2. Supplier/Contractor/Provider will receive an automated email message stating that the

request was successfully submitted.

Dear TEST USER,

the PCC Bids and Awards Committee Secretanat

Very Truly Yours,
PCC Bids and Awards Commitiee |

+ Reply =, Reply all ® Forward

Request Form to access PCC E-BID Submission System nbox ¥ &
E-Bid Submission <ebid@phee gov ph> 15 AM (6 minutes ago) 7
1o me, PGC, ICT =

You have successfully submitted a request to use the PCC E-BID Submission System. Please note that your request is being reviewed by

This is a systam-generated e-mail. Should you have questions or clarifications, please send an e-mail to procurement@phcc, goy.ph

3. The BAC Secretariat will review and validate the request details. After validation, BAC

Secretariat will endorse the request to ICTD for the enroliment.

Supplier/Contractor/Provider will receive an automated email stating that the request is

being processed.

Access to E-BID Submission System fnbox & 2
E-Bid Submission <ebid@phcc.gov.ph> Sat, Jun 27, 10:46 PM (3 days ago) w LS
tome, ICT, PCC =

Dear TEST USER,

We will be sanding the link Lo the E-BID Form shorly. Kindly disregard PCC's syslem-generated e-rmail which will aulomatically prompt

once we've enrolled your account in the E-BID Submission System.

Before using the E-BID Submission System, please make sure that you have an existing Microsoft Office account.

Shauld you need any assistance, you may sand your requast to procurementi@phce. gov.ph.

Thank you.
PCC Bids and Awards Committae

[Message clipped] View entire message

& Reply =, Reply all ®» Forward
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4. Upon approval of request, Supplier/Contractor/Provider will receive an automated response
email stating that the request was approved with reminders and attached instructions on

how to upload documents.

€ Reply ~ TH] Delete () Junk  Biock

Request to access PCC E-Bid Submission System Approved

This rressage was sent with Low impartance:

£-Bid Submission Sysiem must be password protected, You may refer 1o E-BID system manual

This 15 & system-generated e-mail. Should you have guestions of clanfications, please send an e<mail to precurement@phicc.gov.ph,
Tharnk you

PCC Bids and Awards Committes

Reply | Replyall | Forward

Click on the E-BID Submission FORM link in the email.

€ Reply ~ TH] Delete () Junk  Biock

Request to access PCC E-Bid Submission System Approved

This rressage was sent with Low impartance:

Diear MK,

. Ju have

tem is approved. To proceed with the submission kindly click the link beloy: E-B

Your request to

Bid Submission Sysiem must be password protected, You may refer 1o E-BID system manual

This 15 & system-generated e-mail. Should you have guestions of clanfications, please send an e<mail to precurement@phicc.gov.ph,
Tharnk you

PCC Bids and Awards Committes

Reply | Replyall | Forward
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5. Sign-in using your inputted email address on the form, and you will be redirected to the E-
BID Submission SharePoint site.

N Microsoft

Sign in

{input email address here) I

No account? Create onel
Can't access your account?

Sign-in options

Note:

Before using the E-BID Submission System, please ensure that your e-mail account has an
existing Microsoft account.

Register for a Microsoft Account here. Please note that there is no need to create a new
Microsoft Account if your existing e-mail address is currently linked to a Microsoft account.

6. Click New.

£ E-BID Submission - E-BIDFOR) X

¢ o htipsy/pcegoy sharepoint com s

Office 365

2 Search + New J& Exportto Excel @ Fower Apps P Automate - = Al tems Y o 7
E-BID FORM
E-8I0 Ne REVIB N Mame of Campary MName of Authonred Represantative Type of Submission Termn ard Conditia Dacurment Li
EBIDRS WEL-5G780 COMPIINY ABC TEST USER Egibslity Oncurmants I agges Usnload Files
Y 2020-06-24155423 iCormulting)



https://signup.live.com/signup?lcid=1033&wa=wsignin1.0&rpsnv=13&ct=1589882127&rver=7.0.6738.0&wp=MBI_SSL&wreply=https:%2F%2Faccount.microsoft.com%2Fauth%2Fcomplete-signin%3Fru%3Dhttps%253A%252F%252Faccount.microsoft.com%252F%253Frefp%253Dsignedout-index%2526refd%253Dwww.google.com&lc=1033&id=292666&lw=1&fl=easi2&mkt=en-US
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7. The New Item pane will show, fill up the following fields and click Submit. Please take note

of the validation and format requirements.

®

v
coMPEETION
COMMSTAN

@ E-BID Submission

- REVID Na.

Nume f Company

Mams of Autbosion Regressnmbie

Ty of Submiiaginn

Submit Mew Request

(M) itk B (M ot
o Semiirng ey, camp farea

E-BID FORM
S EEnhe AELE Mo Same nf Comp

Your new submission will be displayed.

s i cxhumn
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8. Click on the Upload Files link, a new tab will be opened with the folders created according to
the type of submission selected.

harePaint

¥ Mot folloatng B Shan

E-BID FORM

E-BID Mo, REI/IB Mo P af Camp. Hame of Autharized Repeosentative Type ol Subinsin Turem and Cop Bocument Link Croated Status

9. Open the folder created, click Upload and select the document to be uploaded.

E-BID

Cir.com

SharePoint W = Searchthis

= - Ty a2 —~ 1 o
= T Upload B Editingrdview 12 Share % Copylink 2 Syne L Download 1 Add chorteut to Onelrive @ Export to E

E-BID DOCUMENTS * IB-2022-01-01-COCA COLA

Name Created E-Bid No Link to SP List |... Add column

“ELIGRILITY 61672021 5210 PM
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10. After uploading all necessary files, select Go back to the Main SP Site.

BB Subm ELSGIBALITY

] t.com

SharePoint K Search this library

—

E-BID Submission

T New ¥ T Uptoad HH Editingrid view 1= Share % Copylink: &3 Sync 4 Download 57 Add shorteut to OneDrive &8l Export o Bxcel & Por

E-BID DOCUMENTS » |B-2022-01-01-COCA COLA * ELIGIBILITY

MName Created E-Bid No Link to SP List L. + Add column

@ FSACS Output Day Tdook

@t “FSACS Output Day 11.doo

maobile-video-game-wector-background-44...

Select your submission item, click Edit.

SharePoint

@ Copylink = Commant

E-BID Mex REI/IE Ne, Mame of Comy Mame of f Authorized Represertative Type of Submis. Terrms and Con, Dacurnent Link
P F P

COCA COLA Chris Bvars
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The Ed

nareFo

: . . COMPLETE

i Ea By changrg fhe “Shus dom Cewed’ o Usksd

it Item Pane will show, change the status to Upload Complete, then click Save.

TAG SUBMISSION AS

Complite”, you s conline thit your silimissions e
comploto. Ares ta the folder and E-Submission Shampoint
Facility il be artcmet cally remoned upon chicking *Savr

Status

Uplaad Comphata s

Note:

Make sure that you have already uploaded all necessary files before doing
Step No. 11, because you will no longer have access to your uploaded
documents after changing the status to “Upload Complete”.

11. An automated e-mail will be sent with the following details:

a.
b.

List of the name of files
Date and time upload.

E-Submission Uploaded Files ins « s 0
E-Submissian -caubinissiea@ohes go g 1,43 PH (2 miouiles ugal Ty

o il

[iear Fegane Ak,

Thies emiasl contiims thal you SucCessiuly uplosded 1o ie's enumerated Deow,

FikeMams UploadDate Time
mobile-video-game-vector-dackgrouno-4404 1061280 prg &1 2021 1a2 P

This o5 & systin-genersted emmal nalification For questions of concems regaikng your sLbimission, pesse aimall ssubrsso@pho gow ch

Rigams, E-Submissson Group

. Repiy W Forward

12. Sign ou

t to E-BID Submission System.

13. End of process.



