
2020-12-0146 / December 09, 2020 RFQ/P No. / Date:

Required Documents/Information to be submitted as Attachments to the Quotation/Proposal:

● Mayor's/Business Permit 

● PhilGEPS Registration Number

● Notarized Omnibus Sworn Statement (before issuance of Job Order)

1. All entries shall be typed or written in a clear legible manner.

2. No alternate quotation/offer is allowed, suppliers who submitted more than one quotation shall be automatically disqualified.

3. All prices offered herein are valid, binding and effective for THIRTY (30) calendar days upon issuance of this document. Alternative bids shall be rejected.

4.

5. PCC PBAC Technical Working Group may require you to submit documents that will prove your legal, financial and technical capability to undertake this contract.

6. Salient provisions of the IRR of RA 9184: Section 68 - Liquidated Damages and Section 69 - Imposition of Administrative Penalties shall be observed.

7. PCC reserves the right to reject any and all quotations, declare a failure, or not award the contract pursuant to Sec 41 of the same IRR.

8. In case of tie quotations, suppliers' presence are required during tie breaking through draw lots ot toss coin.

9. In case supplier pro forma quotation is submitted, conditions will be governed by the submitted signed Terms of Reference  / Technical Specifications Sheet.

Very truly yours,

JESON Q. DE LA TORRE

PBAC Head Secretariat

Brand/Model Unit Price Total Amount

1 5 60,000.00₱     

Upgrading, Supply and Reinstallation of the Existing Indoor 

Single-faced Lighted Panaflex Signages of the PCC Citizen's 

Charter.

(Please see attached Terms of Reference and Technical 

Specifications)

60,000.00₱     

Signature over Printed Name :

Designation/Position :

Name of Company :

Address :

Telephone / Fax :

E-mail Address:

Company Tax Identification Number :

Price quotations to be denominated in Philippine Peso shall include all applicable government taxes subject to (BIR 2306) 5% R-VAT and 

(BIR 2307) 1% (PO) or 2% (JO) deductions.

Item

This pro-forma quotation maybe submitted through registered or electronic mail to the PCC Bids and Awards Committee (PBAC) Secretariat at above address or email to 

procurement@phcc.gov.ph  or bageslani@phcc.gov.ph on or before December 22 2020, 1:00PM subject to the following Terms and Conditions:

P.R. No./Date Received:

Total Lot 

ABC
TOTAL Amount: (Lot Purchase)

We undertake, if our Proposal is accepted, to supply/deliver the goods in accordance with the specifications and/or delivery schedule.

We agree to abide by this proposal for the price validity period specified in the terms and conditions and it shall remain binding upon us and may be accepted at any time before 

the expiration of that period.

Until a Purchase/Job Order  or a Contract is prepared and executed, this Quotation/Proposal shall be binding upon us.  We understand that you are not bound to accept the 

Procurement of Upgrading, Supply and Reinstallation of the Existing Indoor Single-faced Lighted

Panaflex Signages of the PCC Citizen's Charter.

(Please provide  complete  information below)

 Delivery Instructions: Please see attached Terms of Reference

Technical Specifications
(To be filled-up by the supplier)

The Philippine Competition Commission invites all eligible and PhilGEPS-registered suppliers, contractors and consultants to quote the best offer for the described item in the 

attached Terms of Reference / Technical Specifications Sheet  subject to the Terms and Conditions and within the Approved Budget for the Contract.

ABCQTY
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2020-12-0148 / Dec. 15, 2020



 

 

 

TERMS OF REFERENCE 

 

Upgrading, Supply, and Re-Installation of the Existing Indoor 

Single-Faced Lighted Panaflex Signages of the PCC Citizen’s Charter 

 

 

I. PURPOSE 

 

 This Terms of Reference (TOR) outlines the Philippine Competition Commission’s (PCC) 

requirements for a Service Provider to upgrade, supply, and re-install the existing indoor, 

single-faced and lighted Panaflex signages outlining the agency’s updated Citizen’s Charter. 

 

 

II. BACKGROUND 

 
The PCC is an independent and quasi-judicial body mandated to implement the national 

competition policy and enforce Republic Act No. 10667, which is the country’s primary 

competition law for promoting and protecting competitive markets. 

 

In 2018, the PCC engaged a Service Provider to fabricate, supply, and install five (5) 

indoor, single-faced and lighted Panaflex signages that outline the agency’s initial version of 

its Citizen’s Charter. The latter’s form and substantive content had to be revised and updated 

this year in light of the enactment and implementation of R.A. No. 11032 or the Ease of Doing 

Business and Efficient Government Service Delivery Act of 2018.  

 

As Section No. 6 of R.A. No. 11032 requires all government agencies to set up their current 

and updated Citizen’s Charters in the form of billboards to be posted at conspicuous places, the 

PCC shall engage another Service Provider to upgrade, supply, and re-install the existing 

Panaflex signages containing the agency’s updated Citizen’s Charter. 

  

 

III. SCOPE OF WORK 
 

The chosen provider is expected to provide the following services: 

 

(1) Backlight Upgrading and Printing of Panaflex Signages 
• Supply the necessary materials and equipment for the backlight upgrading and 

printing of Panaflex signages; 

• Print the updated Citizen’s Charter of the PCC in Panaflex that is in accordance 

with the technical specifications outlined in Section IV of this TOR. 

While Annex A provides the current design of the Citizen’s Charter, the final 

design of the material to be printed shall be provided by the PCC after the award 

of the contract; 

• Provide a mock-up of the Panaflex signages prior to their delivery and 

installation. The mock-up should include sample/s showing how the signages will 



 
 

 

look when lit; 

• Revise/adjust and finalize the signage printouts based on the comments to be 

provided by the PCC on the submitted mock-up; 

• Ensure that the backlight is made up of quality materials with no material defects 

and is in accordance with the technical specifications outlined in Section IV; and 

• Ensure that the Panaflex signages are visible and legible when lit. 
 

(2) Delivery, Installation, and Testing 

• Await for PCC’s approval of the mock-up/sample before commencing delivery, 

installation, and testing works. The exact date and schedule for the said activities 

shall be mutually agreed upon by the Service Provider and the PCC; 

• Secure the permits and other documentary requirements needed for the delivery, 

installation, and testing of the backlight and Panaflex signages, e.g., work and 

equipment entry permits; 

• Dismantle the existing signage frames and inspect for any material defects or 

compatibility issues prior to backlight upgrading and frame re-installation; 

• Install and test the backlight, to include electrical wirings and other related 

accessories; 

• Re-install the signage frames bearing the updated printout of the Citizen’s 

Charter; and 

• Perform thorough testing to ensure quality and safety of all installed signage parts 

and accessories. 

 

(3) Maintenance and Technical Support 

• Provide technical support and assistance to PCC should the signages need repair 

within the warranty period; and 

• Advise the PCC representative as regards the proper operation and maintenance 

of the signages. 

 

 
IV. TECHNICAL SPECIFICATIONS 

 
The technical specifications for the Panaflex signages and backlight are as follows: 

         

PARTICULARS SPECIFICATIONS 

Panaflex 

Signages 

Quantity Five (5) Units 

Dimensions 5.0 ft (H) x 3.5 ft (W) 

Material • Panaflex Substrate 

• Full Color Digital Print on Flex 

Backlight Quantity • At least 10 to 20 pieces of LED light tubes per Panaflex 

signage 

Dimensions To be discussed and determined during the Levelling Off 

Meeting where an initial assessment of the existing signages 

and lighting will be conducted. 

Material • Heavy Duty LED light tubes 

• Color: White, specific variation to be determined during 

the submission of a mock-up/sample of the signage. 

 

 



 
 

 

 

V. PCC’S RESPONSIBILITIES 

 

 For the purpose of this engagement, the PCC shall: 

• Designate a counterpart team/staff that will work with the Service Provider and 

oversee the implementation of the contract; 

• Assist the Service Provider securing the permits and other documentary 

requirements needed for the delivery, installation, and testing of the backlight and 

Panaflex signages, e.g., work and equipment entry permits; 

• Conduct of a levelling off meeting to facilitate an initial assessment of the existing 

signages and lighting by the Service Provider; 
• Provide the final design of the updated PCC Citizen’s Charter for printing; 

• Review and approve the mock-up/samples prepared by the Service Provider; and 

• Pay the engagement cost inclusive of mandatory taxes and in accordance with the 

set payment schedule.  

 

 

VI. PROJECT DURATION/ WORK SCHEDULE 

 

Activity Timeline 

Levelling-off Meeting between the PCC 

and Service Provider Representatives 

Within five (5) working days from the award 

of the contract 

Submission of the mock-up/sample of the 

Panaflex signages 

Within seven (7) working days from the 

levelling-off meeting  

Delivery, installation and testing of the 

Panaflex signages 

Within fourteen (14) working days from the 

submission and approval of the final mock-

up/sample 

The engagement shall commence upon the approval of the contract of the Service Provider 

and the PCC. Any changes in the timeline shall be discussed and agreed upon by both parties.  

 

VII.   APPROVED BUDGET FOR THE CONTRACT 

For and in consideration of the services of the chosen provider, the PCC shall pay the sum 

of SIXTY THOUSAND PESOS (₱60,000.00), inclusive of all applicable government taxes, 

service charges and other miscellaneous expenses. 

 

VIII.   MODE OF PROCUREMENT 

 
The mode of procurement shall be Negotiated Procurement – Small Value Procurement 

provided under the Revised IRR of Republic Act No. 9184. 

 

 

 

 

 



 
 

 

IX.  PAYMENT SCHEME / TERMS OF PAYMENT 
 

The Service Provider shall submit a Statement of Account (“SOA”) or Billing Statement upon 

the completion of scope of work and acceptance of the required deliverables by the PCC 

Representative. The PCC shall pay the Service Provider within fifteen (15) days upon receipt of the 

SOA and issuance of Certificate of Satisfactory Services Rendered. 

 

All payments shall be subject to the usual government accounting and auditing rules and 

regulations. 

 

 

X. LIQUIDATED DAMAGES 
 

If the Service Provider fails to deliver any or all of the goods and/or to perform the services 

within the period specified in this contract, the PCC as the Procuring Entity shall, without 

prejudice to its other remedies under this contract and under the applicable law, deduct from 

the contract price as liquidated damages, the applicable rate of one-tenth (1/10) of one percent 

(1%) of the cost of unperformed portion of every day of delay. The maximum deduction shall 

be ten percent (10%) of the amount of the contract. Once the maximum is reached, the 

procuring entity reserves the right to rescind the contract, without prejudice to other courses of 

action and remedies open to it.  

 

 

XI. DISPUTE RESOLUTION 
 

Should any dispute related to the contract and/or rights of the parties arise, the same shall 

be submitted to mutual consultation, mediation and arbitration, in the order of application. The 

venue of the proceedings shall be in Quezon City. 

 

In case of a court suit, the venue shall be the courts of competent jurisdiction in Quezon 

City, to the exclusion of all other courts; and  

 

Any amendment or additional terms and conditions to the contract must be in writing, 

signed and acknowledged by the Parties. 

 

 

XII. WARRANTY 
 

The Service Provider shall afford a one (1) year warranty against any defects on all signage 

parts and accessories. This warranty shall include replacement of parts and accessories at no 

additional cost to the PCC. The warranty period shall commence upon project completion and 

final payment of the PCC. 

 

 

 

 

 

 

 

 



 
 

 

 
Prepared by: 
 

 
LAWRENCE MIGUEL M. MACALALAG 
Planning Officer III 
FPMO-CPMD 
 

 
Reviewed by: 
 

 
KRISTEL CLAUDINE D. ASLANBAIGI 
Planning Officer IV 
FPMO-CPMD 
 

 
Approved by: 
 

 
ATTY. JOSEPH MELVIN B. BASAS 
Director IV 
Finance, Planning and Management Office 

 

 

 

 

 

 

 

 

 

 

 
JOSEPH D. BERNAT 
Planning Officer V 
FPMO-CPMD 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CONFORME: 

 

 

________________________________________________________ 

Name of Service Provider 

 

 

_________________________________________________________ 

Signature of Authorized Representative 

 

 

__________________________________________________________ 

Designation 

 

 

__________________________________________________________ 

Date 



 
 

 

Annex A 

Existing design of the PCC Panaflex Signages 

 

• Sample 1: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.0 ft 

3.5 ft 



 
 

 

• Sample 2: 

 

 

 

5.0 ft 

3.5 ft 
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