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Checklist of Requirements for Consulting Services
(Negotiated Procurement- Two Failed Biddings)

A. Eligibilitv Documents:

1.

Eligibility documents Submission Form (Annex A)

Class “A" Documents
Legal Documents

Z

Registration certificate from (whichever is applicable):

e Securities and Exchange Commission (SEC) for partnerships or
corporations: or

e Department of Trade and Industries (DTI) for sole proprietorships; or

e Cooperative Development Authority (CDA) for cooperatives,

3. Mayor’s permit issued by the city or municipality where the principal place of
business of the prospective bidder 1s located

4. Tax Clearance per E.O. 398, s 2003, as finally reviewed and approved by the
BIR.

Technical Documents

5. Statement of Consultant’s Nationality ( Annex 13)

6. Curriculum Vitae for the Proposed Principal Investigator (Ariex ()

7. Statement of Completed Government and Private Contracts, (Anrex 1Y)

8. Statement ol Ongoing and Awarded but Not Yet Started Contracts (A nnex [

Financial Documents

9. Latest Audited Financial Statements (AFS) stamped received by the BIR

Class “B” Document
Legal Documents
0. Valid Joint Venture Agreement (JVA) if JV is in existence or duly notanized

statements from all the potential joint venture partners stating that they will enter
into and abide by the provisions of the JVA in the instance that the bid is

successtul, /f applicable.

B. Technical Proposal:

)
e,

:DC*-JCN’J‘I-E'-JJ

TPF | - Technical Proposal Submission Form (Adnnex 1)

TPF 4 - Description of the Methodology and Work Plan for Performing the
Project (Amiex (7)

TPF 5 - Team Composition and Task (Amwex H)

TPF 6 — Notarized Curriculum Vitae for Proposed Professional Staft (Amex /)
TPF 7 - Time Schedule for Professional Personnel (4nnex /)

TPF 8 - Activity (Work) Schedule 7 4mmex K)

Omnibus Sworn Statement (Annex )

Bid Security (Bid Securing Declaration Form - Annex M)

C. Financial Proposal:

1.
2.

FPF 1 - Financial Proposal Submission Form ((4mmex &)
FPF 2 - Summary of Costs (Anmex ()

(see artached Annexes for prescribe templates and forms)



ANNEX A

Eligibility Documents Submission Form

[Datef

[Name and address of the Procuring Lntity]

Ladies/Gentlemen:

In connection with your Request for Expression of Interest dated fimsert datef for {Title
of Project] under [Reference No.J, [Name of Consultant] hereby expresses interest in
participating in the eligibility and short listing for said Project and submits the attached
eligibility documents in compliance with the Eligibility Documents therefor,

In line with this submission, we certify that:

a)  [Name of Consultant] 1s not blacklisted or barred from bidding by the GOP or
any of its agencies, offices, corporations, or LGUs, including foreign
government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Board, and that
each of the documents submit; and

b)  Each of the documents submitted herewith is an authentic copy of the original,
complete, and all statements and information provided therein are true and
correct.

We acknowledge and accept the Procuring Entity’s right to inspect and audit all records
relating to our submission irrespective of whether we are declared eligible and short listed or
not.

Yours sincerely,

Signature
Name and Title of Authorized Signatory
Name of Consultant
Address



ANNEX B

STATEMENT OF THE CONSULTANT"S NATIONALITY

[Name and address of the Procuring Lntitv]

Iadies/Gentlemen:

In compliance with the requirements of the Philippine Competition Commission, for

the [Project Title] under | Reference No.], 'We hereby declare the following:

1.

-2

T

| Select one and delete the rest|

[/f domestic entity bidder] That (Name of Bidder) is a domestic sole
proprietorship parinerstup corporation/joint venture organized or formed under the
laws of the Philippines:

[If foreign entity bidder] That (Name of Bidder) is a foreign sole
proprietorship partnership corporation/joint venture organized or formed under the
laws of the (Mame of Country};

[If foreign entity bidder] That (Name of Bidder) is registered with the Securities and
Exchange Commission and/or any agency authorized by the laws of the Philippines,

That the following are/is the proposed Consultants:

Name of Proposed  Proposed Position Nationality Proof of
~ Consultant Identification
o

2, |
3 |
4.

3. .

&,

7g

8. i

That attached herewith are the Curriculum Vitae of the abovementioned personnel
(Annexies - J;and

That the undersigned isfare the authorized representative/s for this public bidding as
evidenced by herewith attached notarized authority



Very truly vours,

Signature:

Name and Title of Authorized Signatory:

Name of Consultant/Company:

Address:

Contact Nos:




ANNEX C

Format of Curriculum Vitae {CV) for Proposed Professional Staff
I PI‘GDOEEH Posltion

Personal Information
Mame of Staff

Address. Contact No, " Email Address

Civil Status

Date of Birth Citizenship

Work Experience (start from the current employment, add rows if necessary)
INCLUSIVE Total
AGENCY / COMPANY DATES Number of | POSITION
NAME (mmjddjyy) | Experience |  TITLE NS—
(Write in full) (Number of | (Write in
From @ To Years and fully
: Months) |

Relevant Tralning ¢stact from the most recent, aad rows if necessary,)
Inclusive Dates No. of
Course Title From | To Location Hours

Conducted /
Sponsored by

Inclusive Dates Scholarships / Academic
Schcek | From To Degree Course Honors Received




Database

Operating Systems

Application Software

Title Date Received

Certification:

[, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

_ g Date:
fRignature of stafl member and authorized vepreseniative of the firm] ey Month Year

Full name of statt member: -
Full name of authorized representative:




ANNEX D

STATEMENT OF COMPLETED GOVERNMENT AND PRIVATE CONTRACTS

This is to certify that {consultant) has the following completed contracts:

PROJECT NAME DATE OF TYPE OF START DATE COMPLETION AMOUNT OF COMNSULTANT'S ROLE
(including NAME, ADDRESS OF CONTRACT CONTRACT DATE CONTRACT (DESCRIPTION OF ACTUAL SERVICES

CLIENT, CONTACT NO. | PROVIDED)

Name and Signature of Authorized Representative Date



ANNEXE

STATEMENT OF ONGOING GOVERNMENT AND PRIVATE CONTRACTS AND AWARDED

This is to certify that

{consultant)

BUT NOT YET STARTED CONTRACTS

has the following ongoing and awarded but not yet started contracts:

DATE OF
CONTRACT

CONTRACTING
PARTY

MAME OF
CONTRACT

TYPE OF
CONTRACT

BRIEF DESCRIPTION OF
CONSULTING SERVICE

AMOUNT OF
CONTRALCT

VALUE OF CONSULTANT I5:
OUTSTANDING a., main consultant
subcontractor

CONTRACT b.
€. partnerina IV

Name and Signature of Authorized Representative

Date



ANNEX F

TPF 1. Technical Proposal Submission Form

[Date ]

[Name and address of the Procuring Entify]

Ladies/Gentlemen:

We. the undersigned, offer to provide the consulting services for [Title of Project] in
accordance with yvour Bidding Documents dated [insert datef and our Bid, We are hereby
submitting our Bid, which includes this Technical Proposal, and a Financial Proposal sealed
under a separate envelope.

In accordance with TTB Clause 21.1. we confirm that the information contained in the
eligibility documents submitted earlier together with the Expression of Interest remain correct
as of the date of bid submission.

If negotiations are held during the period of bid validity, i.e., before finsert datef, we
undertake to negotiate on the basis of the proposed statff. Our Bid is binding upon us and
subject to the modifications resulting from contract negotiations.

In accordance with GCC Clause 51, we acknowledge and accept the Procuring Entity’s
right to inspect and audit all records relating to our Bid irrespective of whether we enter into a
contract with the Procuring Entity as a result of this Bid or not.

We understand you are not bound to accept any Bid received for the selection of a
consultant for the Project.

We acknowledge that failure to sign this Technical Proposal Submission Form and the
abovementioned Financial Proposal Submission Form shall be a ground for the rejection of our
Bid.

We remain,

Yours sincerely,

Authorized Signature:
Name and Title of Signatory:
Name of Firm;
Address:



TPF 4. Description of the Methodology and Work Plan for Performing the Project

ANNEX G




ANNEX H
TPF 5. Team Composition and Task

1. Technical/Managerial Staff
Name Position Task

2. Support Staff
Mame Position Task

3 Where applicable, indicate relationships among the Consultant and any partner and/or subconsultant, the Procuring Entity, the Funding Source and other parties
or stakcholders, .




ANNEX 1
TPF 6. Format of Curriculum Vitae (CV) for Proposed Professional Staff

Proposed Position: ——

Name of Firm: - -

Mame of Staff: —

Profession:

Date of Birth:

Years with Firm/Entity: Nationality:

Membership in Professional Societies: _ __

Detailed Tasks Assigned: S

Key Qualifications:

|(rive an cutline of stafl member s experience and training most pertinent to tasks an project. Describe degree of
responsibifity held by stafl member on velevant previows profects and gove dates and locations. Use about half a

page]

Education:

|Summarize collegeuniversin: and other specialized education of siaff members, giving names of schools, dates
attended, and degrees obtained. Use about one quarter of a page. |

Employment Record:

[ Stapting with present position, {isé in reverse arder every emplovmeni reld, List all positions held by staff imember
stnmce praduation, giving dates, names of emploving ovgamizations, Gifes af positions held, and locations of
projects. For experience o last ten years, alse give tupes of activities perfivmed and cliend references, where
appropriote. Lse about iwo pages. |

Languages:



|Few each language, indicate proficiency. excellent. good. fiiy, or poor in speaking, readog, and wriding. |

Certification:

I, the undersigned, certify thatl to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

Commitment:

[ also commit to work for the Project in accordance with the time schedule as indicated in the
contract once the firm is awarded the Project.

. - Date:
[Signarwre of stafl member and aquthorized representative of the firm] Daviddemth Year

Full name of staff member:
Full name of authorized representative: . B

SUBSCRIBED AND SWORN to before me this  day of /month] [yvear| at [place of
executionf, Philippines. AfTiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A M.
No. 02-8-13-8C). Affiant/s exhibited to me his'her [insert tipe of government identification
card used], with his‘her photograph and signature appearing thereon, with no.

Witness my hand and seal this __ day of fmonth] [year/.

NAME OF NOTARY PUBLIC

Serial No. of Commission

Notary Public for until

Roll of Attorneys No.

PTR No. _, [date issued], fplace issued]
IBP No. _, [date issued], {place issued]
Doc. No.

Page No.

Book No.

Seriesof



TPF 7. Time Schedule for Professional Personnel

ANNEX J

| Months {in the Form of a Bar Chart)
Nameg Position Beports Due/Activities | 1 |2 ]3] 4 TR B i Number of Months
Subtotal (1)
Subtotal (2)
_ Subtotal (3)
_
|
| Subtotal (4)
_
Full-time: Part-time:
Reports Due:
Activitics Duration: |
Location | Signature:

{Authonzed representative)

Full Name:

Title:

Address:




ANMNMEX K
TPF 8. Activity (Work) Schedule

A. Field Investigation and Study ltems

fist, 2rdd, etc. are months from the start of project. f

Ist | 2nd | 3rd | 4th | Sth | oth | Tth | Sth | % | W0 | Tk | 120k

Activity (Warlg)

B. Completion and Submission of Reports

Reports Date
L Ineeption Reporl
o [mterim ropress Reporl
i) First Slalus Reporl
(b Second Stalus Report
3 Drrall Fepoert
4. Final Report




ANNEX L
Omnibus Sworn Statement

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) 8.8,

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status]. [Nationality], and residing at [4dedress
of Affiamt{. after having been duly swormn in accordance with law, do hereby depose and state
that:

1. Select one:

[ 1 #f a sole proprietorship: Tam the sole proprietor of with office
address at :

(111 a parmership, corporation, cooperative, or joint vemture; 1 am the duly authorized
and designated representative of with office
address at o _ :

2. Select one:

(1 If a sole proprietorship: As the owner and sole proprietor of
| have full power and authority to do, execute and perform any and all acts naccssar};
to represent it for the procurement project of the
Philippine Competition Commission;

L_11If a partnership, corporation, cooperative, or joint venture: 1 am granted full power
and authority to do, execute and perform any and all acts necessary and/or to represent
the for the procurement project as shown in the attached
[state title of attached document showing proof of anthorization fe.g., duly notarized
Secretary’s Ceriificate issued by the corporation or the members of the joint vewture) |,

3. is not “blacklisted” or barred from bidding by the Government
of the Philippines or any of its agencies, offices, corporations, or Local Government
Units, foreign government/foreign or international financing institution whose
blacklisting rules have been recognized by the Government Procurement Policy Board;

4. Each of the documents submitted in satisfaction of the requirements is an authentic
copy of the original, complete, and all statements and information provided therein are
true and correct;

5 is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted,

6. Select one:



H:

10,/

If a sole proprietorship: 1 am not related to the Head of the Procuring Entily, members
of the PCC Bids and Awards Committee (PBAC), the Technical Working Group, and
the PBAC Secretariat, head of the Tmplementing/End-User Unit, and the project
consultants by cansanguinity or affinity up to the third civil degree;

ff a parmer?hrp or cooperative: None of the officers and members of | W

i ' is related to the Head of the Procuning Entity, members of the PCC B1da
and Awards Committee (PBAC), the Technical Workmg Group. and the BAC
Secretariat, head of the Implementing/ind-User Unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

If a corporation or ;(mr.f vwn‘w’e None of the officers, directors, and controlling
stockholdersof /| i fefi: ' is related to the Head of the Procuring Entity,
members of the PCC B1d'~: and Awards Committee (PBAC), the Technical Working
Group, and the BAC Secretariat, head of the Implementing/End-User Unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

complies with existing labor laws and standards,

/ i uf Bkl [ is aware of and has undertaken the following responsibilities
as a supplier, contracmr or consultant {merchant}):

a) Carefully examine the Request for Quotation/Proposal;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;

¢} Made an estimate of the facilities available and needed for the contract to be bad, if
any; and

d} anmr{: or secure Supplemental/Bid Bulle‘rm{b} mued {'ur rhe
14 "with ROQF/P No. the | i, RITILLeY

Vet did not give or pay directly or indirectly, any commission,
amount, fcc or any form of consideration, pecuniary or otherwise, to any person or
official, personnel or representative of the government in relation to any procurement
project or activity, and

Verme of {1 hereby assigns the following contact number/s and e-mail
addrcssfcs as the Df’hLlﬂ.l telaphonefﬁix number and contact reference of the company
where the PBAC and PCC notices may be transmitted.

Telephone No/s..
Fax Mo/fs.:
E-mail Add/s

It is understood that notices/s transmitted in the above-stated telephone/fax numbers
and/or e-mail address/es are deemed received as of its transmittal and the reckoning
period for the reglemeniary periods stated in the request documents and the revised



Implementing Rules and Regulations of Republic Act No. 9184 shall commence from
receipt thereof!

IN WITNESS WHEREOF, 1 have hereunto set my hand this  day of , 2019 at
. Philippines,

Merchant’3_Reprt:scntativm’r—'mthﬂrizcd Signatory

HUBEERJBE[} AND SWORN to before me this  day of / Lo [ at fpd
', Philippines, Affiant/s is/are personally known to me and was/were 1dcnt|ﬂcd
by me thmugh competent evidence ol identity as defined in the 2004 Rules on Notarial
F'rac,tu.e {A M N{} 02-8-13- ‘s{} Affiant/s exhibited to me his‘her /.

. , with his/her photograph and signature appearing
Iherer:uL mth no.

Witness my hand and seal this  day of | o

NAME OF NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Sertes of



ANNEX M
Bid-Securing Declaration
(REPUBLIC OF THE PHILIPPINES)

CITY OF ) S.5.
X X

Invitation to Bid [Insert reference number |
To: ffnsert name and address of the Procuring batity]

I/'We, the undersigned, declare that:

1. I/'We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid-Securing Declaration.

2. 1/We accept that: (a) L/'we will be automatically disqualified from bidding for any contract
with any procuring entity for a period of two (2) vears upon receipt of your Blackhsting
Order; and, (b) T/we will pay the applicable fine provided under Section 6 of the Guidelines
on the Use of Bid Securing Declaration, within fifteen (15) days from receipt of written
demand by the procuring entity for the commission of acts resulting to the enforcement of
the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1 (), of
the IRR of RA 9184; without prejudice to other legal action the government may undertake.

3. I/'We understand that this Bid-Securing Declaration shall cease to be valid on the following

circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (1) I/'we failed to timely file a request for reconsideration or (11) T'we filed a
waiver to avail of said right;

c. | am/we are declared as the bidder with the Highest Rated Responsive Bid, and L'we
have furnished the performance security and signed the Contract.



IN WITNESS WHEREOF, [/We have hereunto set my/our hand/s this day of fmonth/
[vear] at [place of execution],

Hnsert NAME OF BIDDER'S AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

SUBSCRIBED AND SWORN to before me this  dav of fmonth] [vear] at [place of
executionf, Philippines-Affiant/sis/are personatly known to-me-and-was'wereidentitied by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-5C). Affiant/s exhibited to me histher [insert tipe of governmment identification
card wsed], with his'her photograph and signature appearing thereon, with no.

Witness my hand and seal this  day of fmonth] [year].

NAME OF NOTARY PUBLIC

Serial No. of Commission

Notary Public for until

Roll of Attorneys No.

PTR No. ., [date issued], [place issued]
IBP No. _, fdaie issued], [place issued]
Doc. No.

Page No.

Book No.

Series of .




ANNEX N

FPF 1. Financial Proposal Submission Form

[Date]

[ Namre and address of the Procuring Lntity]

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [Title of Project/ in
accordance with your Bidding Documents dated finsert daref and our Bid (Technical and
Financial Proposals). Our altached Financial Proposal is for the sum of famownt in words and
Sfignres]. This amount 1s exclusive of the local taxes, which we have estimated at Jamount(s)
in words and figures].

Our Financial Proposal shall be binding upon us subject to the modifications resulting
from Contract negotiations, up to expiration of the bid validity period, i.e.. fDate/.

In accordance with GCC Clause Error! Reference source not found.. we
acknowledge and accept the Procuring Entily’s right to inspect and audit all records relating to
our Bid irrespective of whether we enter into a contract with the Procuring Entity as a result of
this Bid.

We confirm that we have read, understood and accept the contents of the Instructions
to Bidders (ITB}, the Bid Data Sheet (BDS), General Conditions of Contract (GCC), Special
Conditions of Contract (SCC), Terms of Reference (TOR), the provisions relating to the
cligibility of Consultant and the applicable guidelines for the procurement rules of the Funding
Source, any and all Bid bulletins issued and other attachments and inclusions included in the
Bidding Documents sent to us.

We understand vou are not bound to accept any Bid you receive.
We remain,

Y ours sincerely,
Authorized Signature:
Name and Title of Signatory:
Name of Firm:
Address:



FPF 2. Summary of Costs

ANNEX O

Costs

Currency({ies)!

Amount in Philippine Peso

Subtotal

Local Taxes

Total Amount of Financial Proposal

1 1 cases of contracts invalving foreign consultants, indicate the exchange rate used.



