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       COMMUNICATIONS AND KNOWLEDGE MANAGEMENT OFFICE 

SPECIFICATIONS / IMPORTANT INSTRUCTIONS FOR BOOKS: 

1. Strictly based on International Standard Book Number (ISBN)

2. Book binding should be as defined in the ISBN

3. Should be new and in perfect condition - no torn/missing pages and damaged covers

4. Accompanying materials like CDs should be included/enclosed with the book

5. Warranty: Books found with defects must be replaced with a new copy within sixty (60)

days from the date of notice given by the end user.

6. Delivery Period:

• Electronic format: Five to ten (5-10) working days upon receipt of the signed

Purchase Order (PO) from the supplier

• Print format: Thirty (30) working days for indent order or fifteen (15) working

days for local orders upon receipt of the signed Purchase Order (PO) from the

supplier

7. This procurement shall be subject to the salient provisions of RA 9184 - Liquidated

Damages - Section 68, which states that a penalty of one-tenth (1/10) of one percent (1%)

for every day of delay shall be imposed, in case of failure to make delivery within the

time specified.

Prepared by: 

Lea C. Gomez 

Information Officer, CKMO 

Noted by: 

Arnold Roy D. Tenorio 

Director, CKMO 

ANGELIE B. ISIDORO
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